TTPUHSTO
Ha Ilenaroruueckom cosere

nporoxon or 40 O8. fiNe AY

INOJIOXKEHME
00 yscOnom donie mxonsnoii OnOAROTEKR, NOPWIKE €10
¢opmuposanns, yueTa, HCIONLI0BANES H oDecHeYeHES COXPAHHOCTH

1. O0mue nosoxkeHHs

1.1. Tlonoxenne o Oubnnoreynom ¢onne yuebunxos (manee yweOnmii dona) MbBOY
COII Ne 12, nopsaxe ero (OpMHpOBaHHSA, ydeTa, HCIOJb30BaHHA H obecredeHHs
coxpaHHOCTH (manee — Ilonoxxenne) pazpaboTaHo B COOTBETCTBHH C:

e @enepansHbiM 3aKoHOM oOT 29.12.2012 Ne 273-@3 «06 obpasosannH B
Poccuiickoii ®enepanmn»;

e @MepepanbHBIM 3aKOHOM OT 29.12.94 Ne 78-®3 «O 6ubnnoreunom aeney;

e Jlpukazom MununcrepcTBa KynbTypsl Poccriickoii ®enepannn ot 8 okradpa 2012
roga Ne 1077 «O6 yrBepkAeHHH NOPAAKa y4YeTa NOKYMEHTOB, BXOAMIMHX B
cocraB OnOmHOTe4HOro QoHza»;

e pYrHMH HOpPMAaTHBHBIMH IIpaBOBBIMH akTaMH Poccuiickoii ®PenepaunH H
MockoBckoli 00nacTH, perinaMeHTHPYIOMHMH JeSTeNbHOCTh OpraHH3aiHi,
OCYIIECTRASIOMHX 00pa3soBaTe/IbHYIO ACATCIBHOCTD.

1.2. Hacrosmee [lonoxenne onpeaenseT NopaAoK ydera yuebnoro Qosma, MEXaHH3M €ro
dopmupoBanus, oOecrieueHHE COXPaHHOCTH,  TNPEJOCTABJICHUA B  IOJIL30BAHHE
y4eOHHKOB, Yy4eOHBIX  mocoOHii  OOyualomHMCA, OCBAHBABIIAM  OCHOBHBIE
obpazoBatensHBle MporpaMMsl B npefenax  QefcpaibHEIX  IOCYAAPCTBEHHBIX
oDOpa3zoBaTe/IbHBIX CTaHAApTOB, 4 TAKKE 3aKPEIUISET OTBETCTBEHHOCTh BCEX Y4aCTHHKOB
obpa3oBarebHO’ JeATeIbHOCTH.

1.3. K yueOHOMY oy oTHOCHTCS:

e VYuebnuk — yuebHOe H3AaHHe, COACPAANICe CHCTEMATHYECKOE HOKEHRE y3eOHoi
IOVMCIWMIUIMHEI, €€ pa3jieNa, 4YacTd, COOTBETCTBYIOIEee y4eOHOH mporpamme W
o(HLMANEHO YTBEPXK/IEHHOE B Ka4eCTBE JIAHHOIO BUIa. MoxeT GHTH NpeAcTaBieH B
ne4aTHOH H 3NEKTPOHHOH (opme.

e Yyebnoe nocodue — yuebHOEe H3MAHHE, AONOMHAIOMICE HIH 3AMEHIIONCE JACTHYHO
y4eOHHK, OpHIHAIBHO YTBEPXIEHHOE B KaY€CTBE JAHHOIO BH/A H3JaHHUS.

Vuyebusle nocoOus NOApasAeNsioTcs Ha y4eOHBle mocobHs NONrOBpeMEeHHOro
ucnons3opanns  (yuebHoe nocobHe, KOTOpOE MOXKET  HCIOAB3OBATHCH
JIONIOJIHATENBHO K Y4eOHHKY, XpecTOMaTHH, CIOBAapH, CIPABOYMHHKH, 3aJaYHHKH H
rnp.) U ydeGHbIE Mocobusi Pa3’oBOro HCHONB30BaHMA (nMponucH, paGoume Terpan,
JIMJIAKTHYECKHe MaTepuansl B np.). KoHkpeTHbili nepeyens TeX WiH HHLIX nocobnii




OV onpezenser caMOCTOSTENBHO.
e VyeOuniii KoMIUIeKT: HA0Op yuyeOHBIX HM3JaHMH, FNPCAHA3ZHAYEHHBA U
onpe/iceHHO# CTynenH 00y4eHHs H BEMOYaIoLHil yIeOHHK H Y4eOHbie nocodus;
e VyeOHO-MeTONMYECKHE MaTEepHalbl — COBOKYITHOCTb MaTEepHAIIOB,
NOJHOM obbeme ofecrneyHBalOMMX NpPENoOiaBaHHE JAHHOH JAHCUMIUTHHBI
(atnacel, KOHTYPHBIE KapThi, CPEACTBA KOHTPO/S 3HAHHH, CIPABOYHLIC H3IAHHA, H
T-A.)
1.4. Uensio HacTosamero IlonoeHus sABNsETCS CO3[MAHUE YCIOBHM i MaKCHMaJIbHOIO
obecneyenus yuebHoli nuTepatrypoii oOyualomHXCcs, TNOBHINICHHE OTBETCTBCHHOCTH
NEeJarorHyeckoro KOJIEKTHBA H CeMbH 33 MPaBHABHOE, PallHOHANBHOE HCMOAL30BAHHE
IKOMBbHBIX y4eOHHKOB, Opranm3anus paboThi cpef OOYHAIOMMXCA MO BOCHHTAHHIO
OCO3HAHHOINO0, OCPEKHOr0 OTHOMICHHA K yUCOHHKY.

B

2. Hopsaaok ¢popvuposanns yuebnoro ponsa

2.1. KomnnekroBauune yuebHoro ponna 6ubnorexkn o61eobpa3oBaTeNbHOro y4peKaAeHAS
OCYIIECTBIAETCS B COOTBETCTBHH C 0Opa3oBaTelibHOl nporpaMMoii obmeobpaszosaTenbsHON0
YYpEXIEHHs Ha OCHOBE QenepanbHOro nepedHs yd4eOHMKOB, NOMYIIEHHBIX K
HCTIONB30BAaHHIO MpPH pealH3alid HMCIOUHX TOCYJapCTBEHHYI0O  aKKpEIHMTALHIO
obpa3oBaTeNbHbIX IPOrpaMM HAYalbHOrO OOWEro, OCHOBHOrO OOIIEro, CpexHero
obmero ofpazoBanus, nepeyHeil OpraHW3allMii, OCYIIECTBASIOMMX BHIMYCK Y4eOHBIX
nocobuii, KOTOpbIe MAOMYCKAIOTCA K HCIONB30BAHHIO NPH Ppealu3aldd HMEIOMMX
rocyIapCTBEHHYIO aKKpeIHTalKI0 00pa30oBaTeNnbHEIX MPOrpamMM.

2.2 VueOHniif (hoHI MOXET KOMIUIEKTOBAThCS 33 CYET:

* OIOKETHBIX aCCHIHOBaHHH (eepanbHOro olomxera;

* cpencTB 00nacTHBIX cyOBEHIMIA, NPeNOCTaBIeMBIX MyHHULIMITIAIBHBIM 00paz0BaTEIbHBIM
yuYpEXACHHAM B 4aCTH PacXo/iOB Ha NpHOOpeTeHHEe y4eOHHKOB H y9eOHBIX NOCcoOHi;

* CPE/ICTB MECTHOTO OloT&eTa;

* BHEOIO/DKETHBIX CPE/ICTB;

* HHBIX HCTOYHHKOB, HE 3aMPeNeHHBX 3aK0HOAATeAECTBOM P,

2.3. ObyuarommMcs, OCBaHWBAIONMM OCHOBHbIE 00INeoOpa3oBaTeNbHBIE MPOIPaMMbl B
npefenax (eaeparbHBIX TOCYAapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHJApPTOB, OecmiaTHO
NPEAOCTABNIAIOTCS B TNONL30BaHHE HAa BpeMs MOJNydeHHs oOpa3oBaHWA y4eOHMKH H
y4eOHbIe MocobHs, Mo KaXkIA0oMy NpeIMETy Kak 00s3arebHoil, Tak ¥ (HOpMHEpYeMOii YacTH
yuebHOro miaHa, HeoOXoaMMble Ul YCBOEHHMs 00pa3oOBaTeNbHOW MPOIPamMMBI,
peanusyeMoii B 00meo6pa3’oBaTeNbHOM Y4YPEXKICHHH B COOTBETCTBHH CO CIHCKOM,
yTBEPXKIAEHHBIM AHPEKTOPOM 00111€00pa30BaTeNLHOO YIPEXKACHHS.

2.4. Ilpu BeibOpe y4eOHBIX MOCOOHH Pa3OBOTO HCMONBE30BAHHS HEODXOAMMO Yy4YecTh, YTO
Takde y4eOHble mocobus He 00s3aTeNbHBI /IS MCTONB30BaHHUA B 00pa3oBaTenbHOM
nestensHocTH. OiHaKo, eci oOpa3oBaTe/ibHas OpPraHH3allHsd BKIIOYAET JaHHOE yd9eOHoe
nocobue B CIHCOK y4eOHHKOB M y4eOHBIX NOCOOHH, HCnoNb3yeMbIX B 06pa3oBaTeIbHOM
JIEATEIHOCTH, TO AaHHOE MocoOMe JOKHO NpefOCTaBRNATHCS Obywaloummcs 3a cyer
cpezcTB Gromxkera.

2.5. Jins 3P peKTHBHOH OpraHH3anuA obpa3zoBarensHOH NeSTeNbHOCTH
pEKOMEHIyeTCs  MCMoNb30BaTh  yuyeOHO-MeToauueckoe obecrieyeHne W yuyeOHble
KOMIUIEKTBI U3 OJIHOH NMPeMETHO-METOANYECKOMN THHIH.

2.6. Mexanun3sm ¢popmupoBanus yuebHoro ¢ona BionioyaeT B ceOsl CSAYIOIME ITAlIbI:




W3ydeHHEe M aHANW3 COCTOSHMS obecne4eHHOCTH obyuatomuxcs yueOHUKAMH,
yueOHLIMH NOCODHAMH B COOTBETCTBHH C  H3MCHSIOLIMMCA KOHTHHICHTOM
00yualoImMXCs, (eNiepaibHbM nepeuren y4COHHKOB H C YueTOM npeaenbHEX
CPOKOB HCIOJIE30BaHHA y4eOHHKOB;

pacnpejelienne M 3akpelUienne OOs3aHHOCTEH IeHOB
KoJUleKTHBa 1O (opMuposannuio yuebnoro Gouaa;

O3HAKOMJICHHE TEJarorHueckoro Ko/uieKTHBa ¢ 00pa3oBaTelbHBIMK MporpamMMaMi,
peanu3yeMbiMH B 00WICOGPA3OBATENLHOM YUPEXACHHH (WM IUIAHHPYCMBIMH K
peanuzaunn),  (eNCpATBHBIM  TepedHeM  Y4eOHHKOB,  PEKOMEHOBAHHBIX
(mOMYIIEHHBIX) K HCTIOJI30BAHAIO B 00pa3oBaTe/IbHbIX OPraHH3alMAX 1 C nepeyHeM
opraHu3alui, OCYWECTBIMIOMHX  BBIIYCK yueOHBIX MOcoOmii,  KOTOpBIC
JIOTMYCKAIOTCH K HCIOJNb30BAHUIO NPH peain3allid MMEIOMHX rocyiapcTBEHHYHO
aKKpe/MTAHI0 00pa3oBaTebHBIX NMPOrpamM, a TakKe C HOBLIMH yyeDHHKAMH H
y4eOHBIMI OCOOHSIMH;
onpe/ieNieHHe COHCKa YYeOHHKOB M y4eOHBIX nmocobui, IIaHHpyeMBIX K
HICTIONIb30BAHMIO B HOBOM y4eGHOM rojly, COracoBaHHE CITHCKA HA TIEJarormiecKoM
COBETe W yTBepKACHHE €0 TpHKa3oM JAMpEKTopa 00uieobpasoBaTebHOTO
YUpeKINCHNUA,
ojopmnenHe 3akaza Y4YeOHHKOB H y4eOHBIX nocoOuii B COOTBETCTBHH C
YTBEpHKICHHBIM CIHCKOM Y4eOHHKOB, NJI2HOM KOMILICKTOBaHHS IUKOTH B
npejenax BbieNeHHbIX GUHAHCOBBIX CPE/CTB;
nepeaaya HEOOXONMMBIX JOKYMEHTOB B KOHTPAaKTHYIO cnyxby W npoBeAcHHE
3aKyTOYHBIX POLENYP, MPE/yCMaTPHBAIOMIMX CPOK [0CTaBKH Y4eOHHKOB 110 Hayala
yueOHoro roaa;
npueM, TexHWueckas oOpaboTka ¥ TOCTaHOBKa npuobpeTeHHOi  yueOHOI
JMTepaTyphl Ha GanaHc, cornacHo TpeGoBaHksIM OYXTalITepcKoro y4era;
aKTyanu3aius IaHHBIX B CHCTEMe y4eTa y4eOHbIX (POHA0B;
pasMeleHre HHpOpMAIMK 00 HCIIONB3yeMbIX Y4eOHHKaM H y4eOHBIX mocobuAx Ha
caiiTe 001me06pa3oBaTeNbHON OpraHU3alHH.

3.Yuer n xpanenue ydebnoro ¢onna

nejarorH4eckoro

3.1. YueGHblil (POHJ yIHTHIBAETCS M XPAHHTCS OTJEJLHO OT OCHOBHOIO (OHIA.
3.2. Vuer y4e6HUKOB H yueGHBIX 0COOHIT JONrOBPEMEHHOIO UCHIO/Ib30BAHUSL BEACTCS:

e B KHHWIe CyMMapHOro y4e€ra

Ha y4eTHbIX PErHCTPAHOHHBIX KapTO4Kax
B PErHCTpe Y4eTa PEruCTPaLMOHHBIX KapToyek Ha y4eOHHKH

Tpu BEIa4e yueOHHMKOB 00yuarommmcs nenonbsyercs «KypHan BeaTH
y4eOHHKOBY.

3.4. Vuér yuebHoro (oHAa OTpaXkaeT NOCTYIUICHHE, BbIObITHE, ODMYI0 BETHYHHY
douza yueOGHHKOB, M CUYKMT OCHOBOH €ro MpaBHIBHOIO  (OPMHPOBAHHS,
[[eIeBOr0 HMCIO/B30BaHAS H COXPAHHOCTH, OCYLIECTBJICHHS KOHTPONS 3a HAIHIHEM H
JIBUKEHHEM y4eOHHKOB.

3.5i

[lponecc ydera yuebHOro ¢oHAa BKIIOYAET: TpHEM, MITEMNeNeBaHue,

perucTpauuio  NOCTYNJICHHA, pacnpegesneHuss mno  Kiaccam, BblelTHC, a TaKxe
NOJIBEJICHHE HWTOroB JABH)XCHHSA q)onna H €70 NpOBEPKY.




3.6. Bee onepanss no yseTy y9e6S0r0 $OHI2 HPOESSOINTCS EECIVIoNEY SeiImoToRDe.
CTOHMOCTHRIH Y4YeT BeIeTCE OyXramrepmei. OOCIyEEEGNORS COECOODEOSETEmS0C
yUpeEAcHHS.

3.7. HNuserTapinamns yseOsoro $osiz ¥ csepa: LaEEuX OEOIEOTSSE = GvorziTeres
MPOBOJHTCS SXESTOIHO.

3.8. Vuer yuwOsoro QOHER OCYIIECTRASSICS [PYINOSHM CHOCOOOM = SCIeTCE =
«Kunre cymmapsoro yweras (zazee - KCV) = (2mm) exrpossow ssmme KOV
y9eOHHKOB XpaHHTCS B OWOAROTEXe MOCTOSEEO.

3.9. KCV yuebuoro $oHIa COCTORT B3 TPEX S3CTeR-

Yacts 1. [octynaesne s dona
Yacre 2. BuluTue 63 doraa
Yacrs 3. Hrors aswwenus dosna

B nepsyo $acTs 3aNECHBAOTCY Bee yueOHNE HIIEEES, DOCTYIEEmEE 5 GetamoTexy ©
COMPOBONMTENLHEIMH  JOKYMeHTamu. Hywmepamss 3emmce# 0 Docymmesss =
OubaHOTeuHkI POHA exeroaHO RagHE3eTCS ¢ Nel
Bo sTopyo wacTs 3anucHBAOTCS SHONBIONMES 13 QOHI2 yeedune FITssws 0O axTEM
Kax1as 3anuch 0 NOCTYIICHHEH H BHONTHN 3e33€TCY H3 QIHOH CTPOKE DO 0SCPeT=mM
NOPSIKOBAIM HOMEPOM.
B Tperseii 9acTH 3aNHCHBAOTCS HTOMH ABIKCHER ORI YICOSHROS:

® OOlIee KOAHYECTBO NOCTYNHBIINX YHROHEKOS 32 TSKYIIEE O3, B2 CYMMY:

® o0mwee ¢ KOMHYECTBO BHONBINHX YICOHRKOS 338 TOKYIIHH IOd, B3 CYMMY:

® O0uee KOAHYECTBO YuCOHHKOB, COCTOSIMX H3 yweTe =Ha | SHESDS DOCICIVIOMETD

roza, Ha CyMMY.

3.10.  Huamsunyanssmi  (Tpynnosol, OcawmBewTapEME)  veer VICOSEROS
OC)IISCTBASETCS B K3pTOTeKEe YYeTa YReOHHKOB KSTRNOXHENX  KEDTOSKEX
CranpaptHoro paswepa. Ha K3prodse yKasuBacTCS  PermCTPSOMOSEMG  HOMSD,
OuOnHOrpaduyeckoe ONHCAHHE YYeOHWKR, CBOACHHN © KONIWSOCTSS DOCTVITHEIIRYX
Y4eOHHKOB C yKasanueMm uess. [lpn meoamoxpaTEOM nocTymacEEEM yecOmmxos, B
HMEIOWIEM OTIHYHH, KPOME IOI3 H3Z3HHN H UCHS, BOS NMOCTVIIICNMS SINOCSTCS HS
SMHHYI0 KapTouky. Ecanm e B yucOHHKC BHOCOHM NONOAHCHNY W WIMOHOHNS. TO 53
HETO 3aBOAHTCS HOBas Kaprouxa. Kaprouxn paccrasasiorcs s ywersvio KIPTOTEXY MO
KjaccaM, a BHYTPH KAaccos no npeaveranm. [ocae concanms scex ysoGumxos xaprosss
H3BIMAKOTCS H3 KAPTOTEKH.
3.11. Vuernnie KaproukH yueOHHKOB PCTHCTPHPYIOTCE. B «JKYpHAR  permcTpanmm
YHETHBIX KapTOHeK OHOAHOTEYHOTO QOHAZ WKOARHMIX VHeGHHKORM, KOTOpNIL BajgeTes

no caenyiomemy odpasiy: HOMEP 10 NOPSIKY, HA3BAHKHE, KAace, Ne axTa BaOMTRS

3.12. Vuery nojnexar Bce BHIN Y4eOHHKOB H YweOHMX nocodmil. VyeOume nocodus
OZHOPA3OBOTO HCMONL3OBAHKA ARINIOTCH JOKYMEHTAMH BPOMCHHOND Xpanenns. Hx ywer
npon3BoANTCS B «TeTpann yvera AOKYMCHTOR BPEMEHHOID XpaHeHHS (oanopasosoro
HCMONB30BaHH:)». KOHKpeTHRIN  nepeuens JAOKYMCHTOB ~ BPOMCHHOID  XPRHOHRN
ONMpPe/INIACTCA CAMOCTONTENLHO B KxX/10H Oulnorexe.,

3.13. TIepBHYHBIE YHETHHIC JOKYMCHTH, TOATBEPRAAOUHE PAKT MOCTYILACHNRS,
nepezatores B Oyxranrepuio o0ieodpazosarensroro YUPCRIICHHN NS BRIYCHNAN B Y9OT
O6ubanoreunoro gorsa.

3.14. OcHosHbie TpeGOBARNS, NPEIBIBISEMBIE K YueTy GrGanoreunoro dowaa:




i

—

® [O/IHOTA H IOCTOBEPHOCTD YHETHO#H HH(OpMALHH;
OIEPaTHBHOCTE;
JIOKyMEHTHPOBaHHOE O(OpMIEHHe KaXKAOro NOCTYIUICHHS B (OHA M KaKIO0rO
BBIOBITUSA U3 (OHAE;

® COBMECTHMOCTH MpHEMOB M (opM yueTa, HX HAAEKHOCTH MpPU MNapaIETbHOM
UCIOJTb30BaHHUH TPAJIMLIMOHHOW M aBTOMaTH3HPOBAaHHOH TEXHOJIOIMM yyeTa;

® COOTBETCTBHE HOMEHKIATYphl [OKa3areieil ydera (oHJa AaHANOrHYHBIM
NOKA3aTelNsiM rocy/1JapCTBEHHOM OMOIMOTEeqHOH CTATUCTUKH.

4. llopsaok BbIAAYH H BO3BpaTa y4eOHHKOB

4.1. Tlepen nauanom yueGHOro rona 6UGIMOTEKAPS BEUIACT YUeGHUKY CPOKOM HA OIME NOJL HA
KJ1acc KaccHbiM pykosouTensm 1-8 u 10 kiaccos o rpapsiKy, YTBEpiK/IeHHOMY JIHPEKTOPOM
wKosbl. Bbiiaya yueGHOM JIHTEpaTyphl KIacCHBIM pYKOBOAUTENAM (ukcupyercs B «Knure
BBUIAYH Y4eOHHKOB» H NOATBEPKIAETCS MOMNHCHIO KIACCHOIO PyKOBOAWTENS. Yuammncs 9 |
11 knacco yueOHHKH BHUIGIOTCS NEpCOHANBHO B IIKONLHOH OHOMHOTEKE MO BEIOMOCTH.
Beiava noATBepiIaeTCs NOANMMCHIO YHAIErocs B BEAOMOCTH.
4.2. Obyuarommecss 1-8 u 10 knacco nonydaloT y4eOHMKH W YJeOHEIC MOCOOHA H3
(onna GubMMOTEKH y KIIACCHBIX PYKOBOJWTeNel B Havane ydeGHOro roja. Beigaua
Y4eOHHKOB M Yy4eOHBIX mocobmii pomutensm 1-x knaccoB m obywaiommmes 2-8 m 10
KJIaCCOB  (DUKCHPYETCS KIACCHBIMM DYKOBOJAMTENSMH B «BelOMOCTH BbINAaYd H
BO3BpaTa  y4eOHHKOB» MW MOATBEPKJAETCS JIMYHOH MOAMMCHIO OJHOTO W3
poauteneii obyqaromerocss B 1-4 xnacce, a Bo 5-8 u 10 kinaccax — JMYHON TOAMHCHIO
oby4atomerocs. «BeomocTu BeIauH M Bo3BpaTa y4eGHHKOB» XpaHSTCS B GubnmoTexe.
Knaccusle pykosomurenn 1-11 kinaccos npopomsT beceny-uHCTpYKTaX OOYyualomMXCs
CBOCro Kjiacca M HMX pojauTencii (3aKOHHBIX Mpe/ICTaBHTElNeH) © mNpaBHIax
NoJIb30BaHKs yieOHHKaMH.
4.3. Hexoropsie obyuaioumecs 1-8 u 10 KnaccoB (AOMKHHKH, BHOBB npuOLIBIIHE,
s noarotosk K OI'D u EI'D, mony4usmine 3ajaHue HA neTHee o0yuenue u mp.)
nonyyaior y4yebHukM y OuOnHoTekaps. Beimaua  Heo6XOaMMBIX y4eOHHKOB
¢ukcupyeTcs B UMTaTENTBCKHX GOPMYISpPAX NOJ THYHYIO IOATHCE obyyarouxcs.
44. VYunrens OV nonysaior GecratHo yuebnWkW, yueGHBIEe mocobms w3 donzma
OHONHOTEKH TONBKO B CITy4ae HAHYHs CBOGOIHBIX SK3EMILIIPOB.
4.5. Bo3BparT y4eOHHKOB B KOHLE y4eOHOTO TONAa OCYIIECTBASETCH O rpaduky,
COCTaB/ICHHOMY 3aBeJylolleii OubanoTekoi ¥ yTBepKACHHOMY JUPEKTOPOM
[Tpuem y4e6GHHKOB MPOM3BOAMTCS:
® ot obyuaioupuxcst 1 —8, 10 K11aCCOB - KIIACCHBIMH PYKOBOIHTENAME;
® or olbyyalommxcs 9 u 11 KnaccoB - 3aBenyronieii 6ubmorekoii, coBmectno c
KJIACCHBIMH PYKOBOIUTENISAMH.
Knaccnbiii pykoBogutens obecneuusaer 100% spky obyyaiomuxcs co BeceMn yyeGuukamu
B COOTBETCTBHH C rpaHKoOM.
4.6. O6yuarommecs o6s3aHbl  caath y4eOHHMKH B Oubmioreky B cocrostHum,
COOTBETCTBYIOILEM €IHHBIM TPEOOBAHHAM 110 WX HCNONB30OBAHMIO H COXPaHHOCTH.

5. BribbiTHe yueOnukos n3 GuGanoreunore $onna




5.1. Cpok mucrnonbs3oBaHHs YueOHMKa onpeaensercs npefensHsIM CPOKOM €ro
HCIIOJIB30BAHHS, ONpe/eNeHHbIM (he/lepabHBIM TOCYIapCTBEHHBIM  06pa3soBaTenbHbIM
CTaHIapTOM.
5.2. BuibbiTHe yueOuukoB W3 ¢oHza OuONHOTEKM NPOM3BOAMTCA MO CAEAyIOLIHM
NMpHYHHAM:

® BeTXOCTH ((hu3HyecKHi H3HOC);

® YCTapenoCTH MO COAEPKAHHIO;

e yTepe (¢ yka3aHHeM KOHKPETHBIX OBCTOATENBCTB YTEPH).
B akte o BHLIOWITHH (HKCHPYIOTCS CBeleHHs 00 yueOHHKAX, HCKIOYaEMBIX TOIBKO MO
OIHOH NMPHYHHE.
5.3. Cnucanne yueOHHKOB NMpOBOAMTCS He pexe onHOro pasa B roa. Ha KaKbiii
Bun  crnucanus  («Berxue», «YcrapeBume 1O CONEPKaHMIO»,  «YTepAHHbIE
YHTATENAMHM») COCTABNAETCA AaKT B 2-X SK3eMIUIApax, KOTOPBIH NOJMHCHIBACTCA
Komuccuell u yrsepxkaaercs aupekropoM OVY. OnuH 9K3eMIUISp aKTa XpaHUTCS B
Oubnmorexe, mpyroii mepexaercs MOA  pacmHcKy B Oyxramrepuio, KoTOpas
NPOM3BOIMT cnucanue ¢ Oanauca 06meoOpa3oBaTeNbHON OpraHU3aluu yKa3aHHOU B
aKTe CTOHMOCTH Y4eOHHKOB.
5.4. BoibbiTHe y4eOHHKOB H3 (oHAa OHONHOTEKH OTPaXKaeTcd B KHHMIE€ CYMMapHOTro
yd4era, a TaKke B KapToTeKe yuyera Y4eOHHKOB.
5.5. BnibwiTHe y4eOHBIX MaTepHaloB BPEMEHHOTO XpaHeHus (OJHOPasoOBOrO
HCNONBL30BaHKsl) MPOU3BOJNTCS WIHM B Hayaine y4eOHOro roja rnocjie CHHCaHHA H BbIAATH
00y4aromuMes, WiH B KOHIle Y4e0HOro roja o akry ¢ yKasaHHeM NPHIHHBL «MarepHan
BPEMEHHOIO XPaHEHHUD».
5.6. Crniucannbie MO aKTy y4eOHHKH CHAIOTCS B COOTBETCTBYIOIIME OpraHH3alHH [0
3ar0TOBKE BTOPHYHOIO ChIpbs. JIEHBIM OT claiyd y4eOHHKOB BHOCSATCS Ha pacHeTHBIH
cueT obmeobpasoBarebHOI opranu3anyi. CHcannble y4eOHHKH TaKXKe MOIyT OniTh
MCIOJIG30BaHB! Ul M3NOTOBJCHHUS JHAAKTHYECKOIO MarepHana, Ui PecTaBpallHOHHBIX
pabor Yacte yueOHHKOB, HaXOJAWMXCS B  YAOBICTBOPHTEIBHOM  COCTOSHHH,
focjie CIMCaHHd MOXeT BbIAaBaThcs 00y4aloLHMMCs U1 MOATOTOBKH K 3K3aMEHaM,
nepenaBaTbcss B ydeOHble KaOMHETHl WJIH MCIONB30BAThCA /NS PEMOHTA JAPYTHX

yueOHHKOB.
5.7. XpaneHHe CIHCAHHBIX Y4€OHHKOB BMECTE ¢ ICHCTBYIONMMH 3aNpelaeTcs.

6. /leonpoH3BOJACTBO B OPraHu3aunn y4yera obubanoreunoro ¢ponaa

6.1. Opranusauus paboTel € [JOKyMCHTaMH Mo y4ery Oudnmorednoro ¢omna
OCYIIECTBJISIETCS 110 TIPaBHJIaM BE/ICHHs J€JI0NPOH3BO/ICTBA.

6.2. OCHOBHbIE JOKYMEHTBHI, B KOTOPBLIX OCYUIECTBISETCS Y4ET, MOAIEKAT NMOCTOSHHOMY
XpaHEeHHIO KaK JOKYMEHTBl CTPOrod  ordetHoctd. [locrosuno, 10  JMKBHAAUMH
OubnuoTeKH XpaHATCA ~ PErHCTPbl HHIHBHIYAIbHOTO H CyMMapHOTO y4eTa JOKYMEHTOB
GubnuoTeunoro GoHza (peruCTpalMoOHHbIE KHHUIH, HHBEHTApHbIE KHHIH, KHHITH CYMMapHOro
yueTa, y4eTHbIi KaTalor ¥ KaTanort).

6.3. B cOOTBETCTBMM € MNpaBHJIaMH OpPraHM3allMd TOCYJApPCTBEHHONO apXHWBHOIMO nena
YCTAHARIMBAIOTCS CIIE/YIOMIHE CPOKH XPaHeHHs JOKyMEHTOB, OOECTICYHBAIOIMX Y4eT H

COXPaHHOCTH (JOH/I0B:




® CONpPOBOJMTENbHBIE [OKYMEHTHl (HaKinajHbie, CY€Ta, ONMCH, CHOHCKH HA
NOCTYMAOLLYIO TUTEpaTypy) — 3 roaa;
® NpUXOJHBIE AKThl Ha JIMTepaTypy, noinyueHHyio OecratHo wam Ge3
COMNPOBOAUTENBHBIX JOKYMEHTOB, — 3 rojia;
® KHHIA y4eTa JIITEpaTyphi, yTEPIHHOIN YHTATEIMH H NPHHATON B3ameH, — 3 roaa;
aKTbl HA CIIMCAaHHWE KHHUI' U MEPHOAHYECKHX H3/IaHWH, YYETHbIe KapTOYKH, KHIDKHBIC
(opmynspel cnucaHubix H3nanuii — 10 mer.
6.4. Ilo ucTeyeHUH CPOKOB XpaHEHHS y4eTHble AOKYMEHTBI MOAJENaT YHHUYTOKEHHUIO B
YCTaHOBJICHHOM MOPS/IKE.
6.5. Jlo oxoHyaHus ovyepeiHON MpoBepKH (JOHMA XPAHATCA aKThbl O pe3ysbTaTax NpoBEACHHA
npeablAy el NPOBEPKH HAHYHS JOKYMeHTOB 6ubmnoredHoro doxna.

7. Obecnevenne cOXpaHHOCTH yaeOHoro gonia

7.1. CoxpannocTs yyebHOro onma obecreunBaeTCs CO3AAHHEM ONTHMANBHBIX YCIOBHid
XPaHeHHs! ¥ HCTIONB30BaHHs y4eOHHUKOB, a TAloKe OXPAHOH X OT MOPYH M XHILICHHA.
7.2. XpanenHe y4eOHHKOB OCYHIECTBISIETCS COINIACHO JeficTByromuM MHCTpyKiHaM 1o
OXpaHe Tpy/a U NoKapHOH 6e30MacHOCTH.
7.3. ®onj yyeOHHKOB pacronaraeTcs H Y4UTHIBAETCS OTAENBHO OT OCHOBHOIO (oH A
7.4. OTBETCTBEHHOCTh 332 OPraHM3alMI0 COXPaHHOCTH (oHAa yueOHMKOB BO3Naraercs Ha
AaupeKxTopa 0011e00pa3oBaTe/bHOrO yYpekAeHHs H 3aBeAylomero OubnHoTexkoi.
7.5. B uensx KOHTPOJIs 33 COXPaHHOCTHIO y4eOHHKOB 00ydHaloIMMHUCS HE pexe 2 pa3 B
roji NPOBOASATCH peiiibl MO MpOBepKe cocTosHus ydebnukos. Ceenenns o pesyabTarax
peiiza 1OBOAATCS [0  KJIAaCCHOTO  PYKOBOAMTENs, TNpPH  HEeoOXOOMMOCTH 10
3amecTuTens aupektopa no YBP. [lo pesynbraram NIpOBEPKH COCTaBISAETCA aKT.
7.6. Kputepuu o npoBepke COCTOSIHHS y4eOHHKOB:
HAJIMYHE 3aMHCH O NPHHAUICKHOCTH ydeOHNKa obydaromemycs;
HaJIHYHE BCEX YYeOHHKOB Ha MOMEHT NPOBEPKH (COTIaCHO PacNCaHHIO YPOKOB),
Hanuuue 0bJIoKeK Ha ydeOHMKax; BHEUIHUH B y4eOHHKa (OTCYTCTBHE IPA3H,
HanMcei, MOMATOCTe#H, MOPE30B, PBaHbIX CTPaHMIL, NOBPEXKICHHI NEPENIETOB
B yueOHHKAX);
e s 1 —4 K1accoB - HATHYHE 3aKIaZIOK.

8. Ipasuia noan3oBanns y4eOHHKaMu s obyqaomuxces 0 poauTeaei

8.1. Obyuaiompecs HMEIOT NpaBo 0E€3BO3ME3IHO MONYYaTh MO OMHOMY KOMILIEKTY
yue6GHUKOB M y4eGHbIX NOCOOMH, NpelyCMOTPEHHBIX 00pa3oBaTebHBIME NPOrPaMMaMH,
BO BPEMEHHOE MOJB30BAHHE HA TEKYIUHH yaeOHbiii roj

8.2. Yuebuuku MoryT ObITh BBIIAHBI KaK HOBBIE, TaK M HCIOJNB30BaHHbIC paHee. B
TeueHHe ABYX Heelb 00ydarommecs NO/DKHBI MPOCMOTPETh BCe YYeOHHKH H yueOHble
nmocobusi, BbIZIAHHBIE MM B JIMYHOe noibp3oBaHue. [lpu oOnapyxenuu nedexros,
MeNIalomuX BOCIPHATHIO ydeOHOro marepuana (OTCYTCTBHA JIMCTOB, NMOPYH TeKCTa)
obyudaromuiics WM ero pOAMTENH (3aKOHHBIE TIPEACTABUTENH) MOTYT OOpaTHThCs B
GubnHoTeKy /Ui 3aMeHbl ero ApyruM (npu Hanuyuu). [lo HCTeyeHHH yKa3aHHOroO cpoka
MpeTeHsuy 10 BHEIIHEMY BMJIY M KauecTBy yueOHMKa He INpHHMMAOTCH, a




OTBETCTBEHHOCTHh 3a oOHapykeHHble JedexkTel B CAABAEMBbIX y4eOHHKax HeceT TOT
00y4aloIMHCs, KOTOPbIH HMH MOJIb30BAJICA.

8.3. Obyuatonuecs A0IAKHBI MOANKCATH Kak/blil y9eOHUK, (yuedHbilii roa, dammnms, WM,
knacc). YueOHHK HO/DKEH HMMETh JIOTIOMHHTEIbHYIO ChEMHYIO ODJIOKKY. B yueOuukax
HENTb3S MHCATh, PHCOBATH, 3arMbaTh W BHIPHIBATH CTPAHMIL! M T.A. B Teuenne yueOHOro
roja yuaumuecs o0s3aHbl CIEIUTh 3a 1EJOCTHOCTBIO W COXpPaHHOCTBIO y4eOHUKOB,
CBOEBPEMEHHO MPOU3BOHTH HX PEMOHT

8.4. o okonyanun yyebHOro roaga ydamuecs obs3aHbl cnarh yueOHuKH ¥ ydebHbIC
nocoOHs, B CTPOr0 YCTAHOBICHHBIC CPOKH COITIZCHO YTBCPEICHHOMY rpaguKy

8.5. Tpu mepexozie B APYTryiO MKOJY HIH MO OKOH4YaHMH obyderus B 9 wiu 11 xmacce
yuamuecs 0053aHB C/aTh BCEe JOKyMeHTH ydeGHOro ¢oHIa B HIKOABHYIO OnGnHoTeKy
(mo obxonHomy nucty). Bbliaua IMUHBIX JIOKYMEHTOB VYHAIIMXCS, TpU HANWHUA
3a/10/KeHHOCTH B IIKONBHOMH OnOIHOTEKE, MOKET OBITH IPHOCTAHOBICHA.

8.6. OTBETCTBEHHOCTh 32 COCTOSIHME M COXPAHHOCTh BBUIAHHBIX YYeOHHKOB B TEUCHHE
yuebHoro roaa mecyr obyuatommecs. Ouu xe, MpH HEOOXOAMMOCTH, OCYUIECTBIAIOT
PEMOHT Yy4eOHHKOB.

8.7. Pomntenu (3aKOHHbIE NPENCTABHTENH) OCYHIECTBISIOT KOHTPO/Ib 33 COCTOSHHEM
GHOMHOTEYHBIX YYeOHHKOB, HAXOMAMMXCA B MOJIb30BAaHHH ydaumuxcs. B ciaysae nop4u
Win yrepu yuebHuka, yuebHOoro nocobus, poauTeNH (3aKOHHbIE npeACTaBATEIIH)
00513aHBI BO3MECTHTH YIlep6 W BepHYTh B OHONHOTEKY HOBBIH y4eOHHK HIIH PaBHOLCHHBIH
110 COIJIaCOBaHHIO B OHOIHOTEKapeM.

9. OTBercrBeHHOCTh H NOJHOMOYHS YYACTHHKOB 00pa3oBaTe/IbHOH
AeSTeJILHOCTH

9.1. Jiupextop 00meodpa3oBaTensHON0 yIpeKIeH s

e HeceT OTBETCTBEHHOCTh M OCYILIECTBNSIET PYKOBOJACTBO W KOHTPOJIb 3a
opraHuzauueii paborsl MO (OPMHPOBAHHIO W CBOEBPEMEHHOMY MOMOIHECHHIO
yue6Horo ¢oHma, obecnevenuio obywaroumxcs yyeOHMKamH, y4eOHBIMH
nocobusMu, obecrneymBaeT ycnoBusi Ais NPHOOpPETeHHs, XpaHEHHS Yy4edHOro
donaa;

e uHPOPMHpYET YYaCTHHKOB 00pa3oBaTeNbHOH MAEATENBHOCTH O IUIAHHPYeMOM
KOHTHHreHTe 00y4JalomuXcs Ha Cleaylomui ydebHsli ro;

® KOOpAMHHUPYET JeSTelbHOCTh BCEX YYAaCTHHKOB 00pasoBaTelbHOM JESTENbHOCTH,
OTBETCTBEHHBIX 32 peanu3auuio JaHHoro [lonoxenus;

e yTBEpKJaeT CHOHCOK Y4YeOHHMKOB M y4eOHBIX NOCOOHH, HCMONB3YeMBIX [UIA
peanu3aliu 06pa3oBaTeIbHBIX IPorpaMM 0611e06pa30BaTeNBHOO YUPEeKAeHHS:

e yrBepxk/aeT rpadyk BeIadH ¥ cbopa yueOHHKOB B Havase u KoHle yuyebHoro roaa.

9.2. 3amectuTenh AHpekTopa 00mIE00pa3oBaTENBbHOrO YUpEKJIEHHS N0 y4eOHO-
BOCITUTATEIbHOI paboTe
o onpezenser notpedbnocts OV B yuebnukax, COOTBETCTBYIONHX Peanu3yeMbiM B
00meo0Opa3oBaTeNlbHOM  YUYPEK/JACHHH (HIH NIAHHPDYEMBIM K peanH3aiin)
o6pazoBaTesibHBIM NPOrpaMMam;
® TrOTOBHT JUIA YTBEPKJACHHS AHPEKTOPOM CHHCOK Y4eOHMKOB, B COOTBETCTBHH C
(enepanbHbLIM NEpevyHeM H peann3yeMbiMH 00pa30BaTe/IbHBIMH MPOrpaMMaMHi, a




TAKAKE JIOMYIIECHHBIX K HCIIONb30BAHHIO YYEOHBIX MOCOOHI;

® OCYLIECTBJSIOT KOHTPOJIb 3@ HCMOJIb30BAaHUEM ME€Aarorn4ecKuMu paboTHUKAMH
B x0Jie 0bpazoBaTenbHOl AedaTensHOCTH yueOHHKOB, YieDHBIX nocobuii u yuebHO-
METOIMYECKHX MAaTEPHAJIOB B COOTBETCTBUHU C YTBEPIKJACHHBIM CITMCKOM;

® COBMECTHO C YYHTENSAMH H 3aBeIylOlpM OHOIHOTEKOH OCYImecTBiAseT KOHTPOIb
332 BBINOJIHEHHEM OOYYAIOIMMUCS €IMHBIX TPeOOBAHMH MO MCIOJBL30BAHHIO H
COXPaHHOCTH y4eOHHKOB.

9.3. 3aBenytomuii GuGIHOTEKO
® INPOBOJAMT aHAIHU3 COCTOSIHMA y4yeOHOro ¢oHmga B COOTBETCTBHH C €XerojHoM
noTpedHOCTHIO obpazoBarensHOTO yupeKaeHus, peanu3yeMbIMH
obpa3oBaTeNbHBIMH IPOrpaMMaMu;
® HHPOPMHpYET NEJarorHYecKHil KOMJIEKTHB O BHOBb MOCTYNHBIIHX Y4eOHBIX
H3TAHUSX;
® HECeT OTBETCTBEHHOCTh 32 OpraHu3auMio paborel OHOIMOTEKH NO Bbija4e W
BO3BpATy y4eOHHKOB, yueOHBIX nocobuii 06y4aommuMucs;
e (QopmHpyeT 3asBKy Ha TpHOOpETEHHE HEAOCTAOMMX YYeOHBIX H3aHHH
HaNpaBIseT €€ B H3aTeNbCTBO B COOTBETCTBHH C CYIIECTBYIOIMMH MPaBUIAMH;
® HanpaBiseT  KOMILIEKT J/IOKYMEHTOB, TOJY4YE€HHBIX OT  HW3/IaTeJbCcTBa
KOHTPAaKTHOMY YINpaBifiOWEMY i OCYHIECTBISHHS 3aKyMOYHBIX MPONeayp;
® OpraHu3yeT MPOIeCC BbIIa4M U NPHEMa JOKYMEHTOB y4eOHoro ¢poHaa;
® NPHHUMAeT y4eOHbIE M3JaHHA OT NOCTABIIAKOB W MPOBOJUT TEXHHYECKYIO
06paboTKy y4eOHHKOB H yueOHBIX nocobui;
® HECET OTBETCTBEHHOCTDH 3a obecnedeHue BCEX YYALMXCsH IOJHBIM KOMILIEKTOM
y4eOHHMKOB, JOCTOBEPHOCTh HHpOpManuu 06 obecneuyeHHOCTH ydyeOGHMKaMH,
y4eOHBIMH NOCOOHAMH 00yHalOImKXCsl 061e06Pa30BaTENEHOO YYPEKACHHS;
© KOHTPONMPYET COBMECTHO C KIACCHEIMH pPYKOBOAUTENSMHU COCTOSHHE
y4eOHHKOB, Opranu3yeT PeMOHT y4eOHOro (oHAa CHIAMH YYAIIHXCH;
® OCYIIeCTBISET MPOUEAypYy NpHeMa yieOHHKOB B3aMeH YTepSHHBIX;
® MPOBOAMT €XKErOAHYIO MHBEHTapH3anuio yyebHoro ¢gonxa;
B Clyuae OTCYTCTBHS HeOOXOAHMMBIX Y4YeOHMKOB I BHOBb NPHOBIBIIHX
yHJalmuxcsi NPHHHMAET Mephl s obecnmedeHHs HX y4eOHBIMH W3JaHHSIMH,
HCII0JIB3Ysl BO3MOXKHOCTH 0OMEHHOTrO (pOH/IA KON ropoja;
© HECeT OTBETCTBEHHOCTh 33 Y4eT, COXPaHHOCTb U BHIObITHE ydeGHOro donza.

9.4. KnaccHble pyKOBOJHTEH

® 3HAKOMAT poauTelNeH (3aKOHHBIX NpejACTaBHTENelN) ¢ YYeOHBIM MIAHOM KIacca H
y4eOHO-METOAMYECKMM KOMIUIEKTOM Ha HOBBIN y4eOHBIi rox;

® MONY4alOT YYeOHHWKH Ha KIACC, BBHIAAIOT HX KaKAOMY oOydalomemycs moa
MOAIHKC;
NPOBEPSAIOT HANMYHE KOMIUIEKTa Y4eOHNKOB y KaXK/I0M0 YYCHHKA;
HECYT OTBETCTBEHHOCTb 32 BOCIIMTaHUE y 00yyalomwuxcs 6epesxHoro OTHOmMeHHs
K y4eOHO#H KHHI€, 32 COCTOSIHHE H COXPAHHOCTH y4eOHHKOB W Y4eOHBIX MocoOHii
obyu4arouuxcs CBOEro Kijacca;

® CBOCBPEMEHHO HHQOPMHPYIOT WKOALHOrO Oubamorekaps o BHOMTHH
obyuatommuxcsa u3 06meobpa3zoBaTenbHOTO yUpeKAeHU
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® OpraHu3ylOT HX BO3BpaT B OMOIHOTEKY 10 KOHIIA y4eOHOrO rosa B COOTBETCTBHH
¢ rpayukoM, yTBEPXKIAECHHBIM AHPEKTOPOM 00111€00pa30BaTENBLHOIO yYpexKaeHHs.

9.5. Cnenmanuct HeHTpanu30oBaHHON Gyxranrepuu:
® BeJeT CTOMMOCTHBIH yueT y4eOHoro Gonna;
® E3KeroaHO MPOBOJHUT CBEPKY yuebHoro (poHaa COBMECTHO ¢ OubanoTekapem:;
® CNHCBIBAaeT y4eOHWKH, MPHILEANIHE B HENOAHOCTD,

10. 3axaounTelabHbIe NOJOXKEeHHS

10.1. Hacrosimee «Ilonoxenue o mkonsHom 6ubaunoreunom Qorne yueOHHKOB, NOpALKE
ero (opMHpoBaHus, ydYeTa, HMCNOJb30BaHHUSN M obecnedeHHs: COXPaHHOCTH» SABJIAETCHA
JIOKaNbHBLIM HOPMATHBHBIM aKTOM, mnpuHEMMaercs Ha [lenarormyeckom coBeTe H
YTBEPXKIAETCS AUPEKTOPOM.

10.2. Bee uameHeHHs W IONOHEHHS, BHOCHMBIE B HacTosilee [Tonokenune, oQopMIsiOTCs
B MHUCHBMEHHOM ()OpME B COOTBETCTBUM AEHCTBYIOIIMM 3aKOHOAATENLCTBOM POCCHICKOM
Menepain.

10.3. TlonoxxeHne NMpUHHUMAETCS HA HEONpeNeNeHHbIH CpoK. VI3MeHeHHs M JIONOJHEeHHs K
IMonoxeHui0o NPHHHMAIOTCS B MOpsAAKe, mnpegycMorpeHHoM n.10.1. HacTosmero
Ionoxenmus.

10.4. Ilocie npunsTus Ionoxenns (Wi U3MEHEHHH ¥ AONONHEHHH OTACNBHBIX IyHKTOB

u pa3nenos) B HOBOI1 peaaKkuMy npeablayiias peaakiuust aBTOMaTu4eCK YTPpa4uBacT CHITY.




